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I. The rules of procedures for the Company's shareholders meetings, except as otherwise 

provided by laws and regulations, shall be as provided in these Rules. 

II. The Company shall furnish the attending shareholders with a sign-in book to sign, or 

attending shareholders may hand in a sign-in card in lieu of signing in. 

The attending shares are calculated based on the sign-in book or cards. 

III. Attendance and voting at shareholders' meetings shall be calculated based on the number of 

shares. 

IV. The meeting shall be held at the head office of the Company or at any other appropriate 

place that is convenient for the shareholders to attend. The time to start the meeting shall not 

be earlier than 9：00 A.M or later than 3：00 P.M. 

Unless otherwise provided by law or regulation, the Company's shareholders’ meetings shall 

be convened by the Board of Directors. 

30 days before the Company convenes an annual shareholders’ meeting or 15 days before an 

extraordinary shareholders’ meeting, the Company shall prepare electronic files of the 

meeting notice, proxy form, information on proposals for ratification, matters for discussion, 

election or dismissal of directors, and other matters on the shareholders’ meeting agenda and 

upload them to the Market Observation Post System (MOPS). Meanwhile, 21 days before 

the Company convenes an annual shareholders’ meeting or 15 days before an extraordinary 

shareholders' meeting, it shall prepare an electronic file of the shareholders’ meeting agenda 

handbook and the supplementary materials and upload them to the MOPS. Fifteen days 

before the Company convenes a shareholders’ meeting, it shall prepare the shareholders’ 

meeting agenda handbook and supplementary materials and make them available for the 

shareholders to obtain and review at any time. In addition, the handbook shall be displayed 

at the Company and its shareholder service agency, and distributed at the venue of the 

shareholders’ meeting. 

A shareholder may appoint a proxy to attend the meeting by providing the proxy form issued 

by the Company and stating the scope of the proxy's authorization. 

Each shareholder may issue only one proxy form and appoint only one proxy for any given 

shareholders’ meeting and shall deliver the proxy form to the Company at least five days 

before the date of the shareholders’ meeting. When a duplicate proxy form is served, the one 

received earliest shall prevail, unless a declaration is made to cancel the previous proxy 

form. 

After the delivery of the authorization of agent to the Company and the shareholder desires 

to attend the meeting in person or exercise the voting rights by correspondence or electronic 

means, a written notice of revocation of the authorization of agent shall be sent to the 

company two days prior to the scheduled date of revocation. The voting rights of each 



person attending the meeting shall be counted. 

V. If a shareholders’ meeting is convened by the Board of Directors, the meeting shall be 

chaired by the Chairman. When the Chairman is on leave or unable to exercise the powers as 

the chair for any reason, the Vice Chairman shall chair the meeting on his behalf. Where 

there is no such a position as Vice Chairman or the Vice Chairman is on leave or unable to 

exercise the powers as the chair for any reason, the Chairman shall appoint one of the 

managing directors to act as the chair. Where there is no such a position as managing director, 

the Chairman shall appoint one of the directors to act as the chair. Where the Chairman fails 

to make such a designation, the managing directors or directors shall select, from among 

themselves, one person to serve as the chair. 

Where a shareholders’ meeting is convened by a party with power to convene other than the 

Board of Directors, the convening party shall chair the meeting. When there are two or more 

such convening parties, they shall mutually select a chair from among themselves. 

VI. The Company may appoint its attorneys, certified public accountants, or related persons to 

attend the meeting in a non-voting capacity. 

Staff handling administrative affairs of a shareholders’ meeting shall wear an identification 

badge or an armband. 

VII. The ballots for the election referred to in the preceding paragraph shall be sealed with the 

signatures of the monitoring personnel and kept in proper custody for at least one year. 

VIII. The chair shall call the meeting to order at the scheduled time, and announce the number of 

non-voting rights and attending shares. However, when the attending shareholders do not 

represent a majority of the total number of issued shares, the chair may announce a 

postponement, provided that no more than two such postponements, for a combined total of 

no more than one hour, may be made. 

If there are not enough shareholders representing at least one-third of issued shares attending 

the meeting after two postponements, tentative resolutions may be passed in accordance with 

Article 175-1 of the Company Act. Shareholders shall be notified of the tentative resolutions, 

and another shareholders’ meeting will be convened within one month. 

When, prior to the conclusion of the meeting, the attending shareholders represent a majority 

of the total number of issued shares, the chair may resubmit the tentative resolution for a 

vote by the shareholders meeting pursuant to Article 174 of the Company Act. 

IX. If a Meeting is convened by the board of directors, the meeting agenda shall be set by the 

board of directors. The meeting shall proceed in accordance with the agenda, which may not 

be changed without a resolution of the meeting. 

The provisions of the preceding paragraph apply mutatis mutandis to a shareholders’ meeting 

convened by a party with the power to convene other than the Board of Directors. 

The chair may not declare the meeting adjourned prior to completion of deliberation on the 

meeting agenda of the preceding two paragraphs (including motions), except by a resolution 

of the shareholders' meeting. Unless the chair announced adjournment by violating the Rules 

of Procedures, where the shareholders may elect one of them as the chair with the majority 



of the voting rights of the attending shareholders, the shareholders may not elect another 

chair to continue the meeting at the original meeting place or at another place after the 

meeting was adjourned. 

X. Before speaking, an attending shareholder must specify on a speaker’s slip the subject of the 

speech, his/her shareholder account number (or attendance card number), and account name. 

The order in which shareholders speak will be set by the chair. 

A shareholder in attendance who has submitted a speaker's slip but does not actually speak 

shall be deemed to have not spoken. When the content of the speech does not correspond to 

the subject given on the speaker's slip, the spoken content shall prevail. 

Attending shareholders may not interfere with the speaking shareholders without the 

Chairman's consent and the speaking shareholders. The Chairman will have the violating 

shareholders stopped. 

XI. Except with the consent of the chair, a shareholder may not speak more than twice on the 

same proposal, and a single speech may not exceed 5 minutes. If the shareholder’s speech 

violates the rules or exceeds the scope of the agenda item, the chair may terminate the 

speech. 

XII. The juridical person who has attended the shareholder's meeting by proxy can authorize only 

one representative to attend the meeting. 

When an institutional shareholder appoints two or more representatives to attend a 

shareholders’ meeting, only one of the representatives so appointed may speak on the same 

proposal. 

XIII. After an attending shareholder has spoken, the chair may respond in person or direct relevant 

personnel to respond. 

XIV. When the chair deems that a proposal has been discussed sufficiently to put it to a vote, the 

chair may announce the discussion closed and call for a vote. 

XV. Scrutineers and vote counting personnel for the voting on proposals shall be appointed by 

the chair, provided all scrutineers be shareholders of the Company. The outcome of a vote at 

the audit committee meeting shall be reported on the spot and be recorded accordingly. 

XVI. When a meeting is in progress, the chair may announce a break based on time considerations. 

If the agenda cannot be completed in one meeting, the shareholders’ meeting may resolve to 

postpone or continue the meeting within five days, without separate notification and 

announcement. 

XVII. Each shareholder shall be entitled to one vote for each share held, except when the shares are 

restricted shares or are deemed non-voting shares under Article 179-2 of the Company Act. 

When a shareholders’ meeting is convened, the voting rights may be exercised in writing or 

electronically (for the companies specified to adopt the electronic voting pursuant to the 

proviso of paragraph 1, Article 177-1 of the Company Act： When convening a shareholders’ 

meeting, the Company shall adopt the electronic transmission and writing for exercising the 

voting power); when voting rights are exercised by correspondence or electronic means, the 

method of exercise shall be specified in the shareholders meeting notice. A shareholder’s 



exercise of voting rights by correspondence or electronic means will be deemed to have 

attended the meeting in person, but to have waived their rights with respect to the extempore 

motions and amendments to original proposals of that meeting; it is therefore advisable that 

the Company avoid the submission of extempore motions and amendments to original 

proposals. 

A shareholder intending to exercise voting rights by correspondence or electronic means 

under the preceding paragraph shall deliver a written declaration of intent to the Company at 

least two days before the date of the shareholders’ meeting. When duplicate declarations of 

intent are delivered, the one received earliest shall prevail, except when a declaration is 

made to cancel the earlier declaration of intent. 

In case a shareholder who has exercised his/her/its voting power in writing or by way of 

electronic transmission intends to attend the shareholders' meeting in person, he/she/it shall, 

two days prior to the meeting date of the scheduled shareholders' meeting and in the same 

manner previously used in exercising his/her/its voting power, serve a separate declaration of 

intention to rescind his/her/its previous declaration of intention made in exercising the voting 

power under the preceding Paragraph Two. In the absence of a timely rescission of the 

previous declaration of intention, the voting power exercised in writing or by way of 

electronic transmission shall prevail. If the shareholder exercises the voting right in writing 

or by electronic means and appoints a proxy with a proxy form to attend the shareholders’ 

meeting, the voting right exercised by the attending proxy at the meeting shall prevail. 

For the resolution of proposals, unless otherwise provided in the Company Act and the 

Articles of Incorporation, the consent of a majority vote of the attending shareholders shall 

prevail. When a shareholder authorizes a proxy to attend a shareholders’ meeting, except for 

trust enterprises or stock agencies approved by the competent authority, when a person who 

acts as the proxy for two or more shareholders, the voting power represented by him/her 

shall not exceed 3% of the total number of voting shares of the company, otherwise, the 

portion of excessive voting power shall not be counted. 

During voting, if the chair solicits and receives no dissents, the motion is deemed passed, 

with equivalent force as a resolution by vote. 

XVIII. When there is an amendment or an alternative to a proposal, the chair shall present the 

amended or alternative proposal together with the original proposal and decide the order in 

which they will be put to a vote. When any one among them is passed, the other proposals 

will then be deemed rejected, and no further voting shall be required. 

XIX. The Chairman may direct disciplinary personnel or security personnel to help keep the 

meeting place in order. Such disciplinary officers (or security guards) shall wear badges 

marked "Disciplinary Officers" for identification purposes. 

XX. A shareholders’ meeting to elect directors shall be held in accordance with the applicable 

election and appointment rules adopted by the Company, and the directors elected shall be 

announced on-site immediately, including the names of those elected as directors and those 

who have lost the election and the numbers of votes in favor of each candidate. 



The ballots for the election referred to in the preceding paragraph shall be sealed with the 

signatures of the scrutineers and kept in proper custody for at least one year. However, if a 

lawsuit has been instituted by any shareholder in accordance with the provisions of Article 

189 of the Company Act, the materials of the meeting involved shall be kept by the 

Company until the legal proceedings of the foregoing lawsuit have been concluded. 

XXI. Resolutions adopted at a meeting shall be recorded in the minutes of the meeting, which 

shall be signed or sealed by the Chairman of the meeting and shall be distributed to all 

shareholders within twenty days after the meeting. The meeting minutes may be produced 

and distributed in electronic form. 

The Company may distribute the meeting minutes of the preceding paragraph by means of a 

public announcement made through the MOPS. 

The minutes of shareholders' meeting shall truly record the date and place of the meeting, the 

name of the chairman, the method of adopting resolutions, and a summary of the essential 

points of the proceedings and the results of the meeting. The minutes shall be kept 

persistently throughout the life of the Company. 

For the said resolution method, where the opinions of shareholders are solicited by the chair 

and no dissent is expressed to the proposal, it shall indicate as “all shareholders were 

inquired by the chair and the proposal is approved without dissent.” Provided, any dissent is 

expressed by any shareholder, the voting method and the ratio of voting rights in favor of the 

whole voting rights shall be indicated. 

XXII. On the day of a shareholders meeting, the Company shall compile in the prescribed format a 

statistical statement of the number of shares obtained by solicitors through solicitation, and 

the number of shares represented by proxies, and make an express disclosure of the same at 

the place of the shareholders meeting. 

In case of any resolution adopted by the shareholders’ meeting is deemed a material 

information, the Company shall transmit its content to the MOPS within the specified 

timeframe. 

XXIII. These Rules and all amendments thereto shall be enforced upon approval by a shareholders’ 

meeting. The same applies to the amendments. 

 


